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ITpoToxox 3acenanus Copera Hupekrop MOY- «COLII Ne 14
YYaIIHXCs ropona Hyraqua HMeHH
or _25.08.2017 No 1 W /CTOJIBIHI/IHa» \

I __,_,___L_ III’B Cahemco
COI'JTACOBAHO {[puxas Ne 366 or 01.09.2017 .
[Tporoxon 3acenanus Copera a2z (vl

poauTenel (3aKOHHBIX
[IPEICTaBUTENEH) yIaluXCs
or_25.08.2017 Ne 1

INOJIOKEHHUE

0 MOpsAaKe IMOJIL30BaHUS yqeﬁmmamn 4

Y4eOHBIMH NOCOOUSMH 00yYaI0IIHMHUCS B GHOIHOTEKe
MYyHHUIMIAIBHOIO 00111€06pa30BaTEIBHOIO YUpExKAeHHS

4 «Cpennss obieobpazosarenbHast mkona Ne 14

‘ ropoza [lyrauesa CaparoBckoii o61actu umenu I1A. CTosbIAHAY

Pacemotpeno u npumsito Ha 3acenanuu [Tegarornyeckoro copera
IMporoxon Nel2 ot 25 asrycra 2017 roxa




1. O0mue MoJI0KEeHUs.

1.1. Hactosimee Ilonoxenue pazpaboTaHO B COOTBETCTBUU C MyHKTOM 20
cratbu 34, crtatbu 35 denepampHoro 3axoHa oT 29.12.2012 No273-d3 «OO6
obOpaszoBannu B Poccuiickoit @eneparumn», YcrtaBa MOY «COII Nel4 ropona
[TyraueBa umenu [1.A. CtonsimuHay (j1anee — oOpa3oBaTeIbHOE YUPEKICHHUE).

1.2.Hacrosmee Ilosnoxenne omnpenenser MOpsSaoOK U yCIOBUS IOJb30BAHUSA
oOyJaromuMucs y4eOHUKaMH, YyYeOHBIMM TIOCOOUSIMH U OUOJIHOTEYHO-
MH(OPMAIMOHHBIMU pECypcaMu 00pa3oBaTeNIbHON OpraHU3alluu.

1.3. IIpu npunsiTuu Hactosero Iloo)keHus, B COOTBETCTBHM C YacThiO 3
cratbu 30 denepanbHoro 3akona ot 29.12.2012 Ne 273-®3 «O6 obOpazoBaHuu B
Poccuiickoit denepanumny», yuutbiBaetcss MueHue Coera oOydaronuxcs, Cosera
ponutenei (3aKOHHBIX MPEJCTABUTENIEH ) HECOBEPIIEHHOJIETHUX O0YYaIOIINXCS

1.4. PyKOBOJACTBO WIKOJBHOW OUOIMOTEKOM OCYIIECTBISET OUOIMOTEKaph,
KOTOPBIi HECeT OTBETCTBEHHOCTh B TIPEJEax CBOCH KOMIIETEHIIMU Tepen
OOIIIECTBOM M PYKOBOIHUTENEM 00pa30BaTEIbHONW OpPraHU3aIlH, 00YJarOIIUMUCS,
X POIUTEISIMU (3aKOHHBIMU TIPEICTABUTEIISIMH) 32 OPTaHU3AIMIO0 M PE3yIbTaThI
JIEATEIIBHOCTH IIKOJIBHON OHOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAJIBLHBIMU
00s3aHHOCTSIMH, TPEAYCMOTPEHHBIMH  KBaTU(UKAITMOHHBIMA  TPEOOBaHUSIMU,
TPYIOBBIM JIOTOBOPOM M Y CTABOM IIIKOJIBI.

2. ITopsinoxk popMupoBaHUs Y4eOHOT0 (POHIA HIKOJIbHOI ONOJIMOTEKH.

2.1. KowmmnekroBaHnue ydeOHOro (oHAa MPOUCXOAUT HA OCHOBE
®denepalbHbIX MEpeYHEW Y4YEOHHKOB, PEKOMEHJOBAHHBIX U  JIOMYLICHHBIX
MunucrepctBOM oOpa3oBaHus © Hayku P® s HCHONIB30BaHHS B
o0pa3oBaTeIbHOM IPOLIECCe.

2.2. ®onp y4eOHOH JIuTepaTypbl KOMIUIEKTYETCSl Ha CPEJICTBA OIOIKETHBIX
acCUTrHOBaHMM (QeaepanbHOro OroxkeTa, Oromxkera cyobekta Poccuiickoi
denepauuy, MECTHOro OOJKETa, BHEOIKETHBIX CPEICTB (I0OPOBOIBHBIX
MOKEPTBOBAHMI), a TaKXK€ HHBIX CPEACTB (Y4€OHUKH, MOJTY4YEHHBIE B J1ap) B
npenenax  (QeAepalbHbIX TOCYJApPCTBEHHBIX CTAHIAPTOB, OOpa30BaTEIbHBIX
CTaHAapTOB.

2.3. HemocpeACTBEHHOE PYKOBOJCTBO U KOHTPOJIb 32 padOTOM MO CO3/IaHUIO
U CBOCBPEMEHHOMY TOMOJHEHUI0 OMOIMOTEYHOro (POHA IMIKOJBHBIX Y4€OHUKOB
OCYILECTBIISIET PYKOBOJIUTENb 00pa30BaTEIBHOTO YUPEKICHHUS.

2.4. ]Jlomyckaercs UCHOJB30BaHUE YYEOHO-METOJUYECKHX KOMIUIEKTOB,
YTBEPKACHHBIX MPHUKA30M JHUPEKTOpa O00pa30BaTeIbHOW OpraHu3alu |
Bxoasmux B deepaibHbIil epedeHb Y4eOHNKOB.

2.5. Tlpu opranmzanuu ydeOHOTO IIpollecca HEOOXOIUMO HCIOIB30BATh
y4e0HO-MeToInYecKoe o0ecreueHre u3 OAHON MPEAMETHO-METOANIECKOMN JIMHUU.

2.6. Ilpouecc pabotbl mo ¢opMupoBaHuio (oHAA Y4eOHOM JUTEepaTyphbl
BKJIIOYAET CIEAYIOIINE TaIbI:



- paboTa meaarormyeckoro KoyuiekTuBa ¢ DenepalbHbIM IEPEUYHEM
y4eOHUKOB,  PEKOMEHJOBAHHBIX  (JOMYyIIEHHBIX) K  HCIOJb30BAaHUIO B
00pa30BaTEIbHBIX YUPEKACHUSIX;

- TMOJTrOTOBKA IMEpeyHs y4eOHUKOB, IUIAHUPYEMBIX K HCIOJIB30BAHUIO B
HOBOM Y4€OHOM Trojy;

- TpeJOoCTaBlICHWE TepeuHs YydeOHUKOB menarorndyeckomy CoBeTy Ha
COTJIACOBAaHUE U YTBEPKICHHE;

- COCTaBJICHHME CIHCKAa 3aKa3a Yy4yeOHHMKOB U Yy4eOHBIX MOcoOMil Ha
CIIeyIOIUN yueOHBIN TO/;

- 3aKJIFOUYEHHUE JOTOBOPA C MTOCTABIIMKOM O 3aKYIKe yueOHO! JUTEepaTyphI.

3. [IpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH
o0yuarouuxcst, NOJb3yMuUXcs POHI0M y4eOHOH JuTepaTyphbl OHOIMOTEKH.

3.1 . Ob6yyaromuiicss UMeeT IPaBo:

- IOJIK30BaThC yueOHUKaMU U3 (PoHa yueOHOM TuTepaTyphl OUOINOTEKY;

- [10JIy4aTh HEOOXOUMYIO0 HH(OpMALIHIO:

® 0 HEOOXOUMBIX YUeOHHUKAX U YUEOHBIX MOCOOUSIX, BXOASIIMX B KOMILIEKT
y4eOHOM JIUTepaTyphl Ha MPEJCTOSIINIA y4eOHbIN TO/;

® 0 uncie Y4YeOHMKOB, HUMEIOMUXCA B (OHAEC Y4YEOHOUW JUTEepaTyphl
OMOTMOTEKHU IIKOJIBI;

- TI0JIy4aTh BO BPEMEHHOE IMOJIb30BaHUE U3 (POHIA OMONIHOTEKH YUeOHUKH U
y4eOHbBIC TOCOOUS;

- oOpamathecst ISl pa3pemieHus KOHPIUKTHON CUTyallud K PYyKOBOJIUTEIIO
YUPEXKICHUSI.

3.2. Obyuaromuecs 00s13aHBbI:

® co0JII0aTh MPaBUJIa MOJL30BaHUS OUOTUOTEKOM;

® OEpe’KHO OTHOCUTHCA K y4eOHMKAM M y4eOHBIM MOCOOHUSAM, MOTYyYEHHBIM
u3 GoHma OubIMOTEeKH (HE AeNaTh B HUX TTOMETOK, MOJYEPKUBAHUN, HE BHIPHIBATH,
He 3aru0aTh CTPAHUIL U T.1.);

® BO3BpaIlaTh B OMOJIMOTEKY YUEOHUKH B CTPOTO YCTAHOBIICHHBIE CPOKU;

3.3. OOyuaromyecss HECYT OTBETCTBEHHOCTh 3a OOECIICUEHHUE COXPaHHOCTH
y4€OHUKOB M y4€OHBIX MOCOOW, MOMy4YeHHbIX M3 (PoHIa y4eOHON JUTEpaTyphl
ONOTMOTEKH.

3.4.1lpu ytpate u (WiM) HEYMBILUJICHHON MopYe y4yeOHUKAa UM y4eOHOTO
oCcOoOMsI 3aMEHUTh UX TaKUMU Ke, TPU3HAHHBIMU OMOIMOTEKON PaBHOIICHHBIMHU.
[Ipy HEBO3MOXXHOCTH 3aMEHBl BO3MECTUTH PEAIBHYIO PBIHOYHYIO CTOUMOCTb.
CTOMMOCTB yTpaueHHBIX, UCTIOPUYCHHBIX YUCOHUKOB OIpeneseTcss OnOIMOTeUHBIM
pabOTHUKOM TIO II€HAM, YyKa3aHHbBIM B YYETHBIX JIOKYMEHTaxX OHOJMOTEKH, C
onpenesieHrneM Ko3(hPUIIMEHTOB 1Mo MepeolieHKe OMOIMOTEUHbIX (POHIOB.

4. Ucnosib3oBanue y4eOHOro GoHIa IKOJILHONH 0U0JIN0TEKH.
4.1. YueOHUKY U yueOHbIE TOCOOUS MPETOCTABIISIIOTCA OECIUIATHO HA BPEeMSI
MOJIy4eHUST 00pa30BaHMUsI.
4.2. B ciydae nepexoja o0ydaromuxcs B TeUCHUE yueOHOTO roja B Apyroe
o0pa3oBaTeNbHOE YUpEXKIeHUE, YUEOHUKH CAAIOTCS B OUOIHOTEKY.

5. Cucrema obecrieyeHus y4eOHOM JUTEPATYPOIi.



5.1.Mudopmaruisi 0 nepeyHe y4eOHUKOB, TUIAHUPYEMBIX HCIOIB30BATH I10
KJIacCaM B HOBOM y4€0HOM IOy pa3MeIlaeTcsi Ha CalTe IIKOJIbI.

5.2.Y4eOHUKH BBIIAIOTCS U NPUHUMAIOTCS B OHOJMOTEKE COTJIACHO
rpaduky, yTBEpKJICHHOMY PYKOBOJUTEIEM IIKOJIBI.

5.3.3a Kaxaplii MOJyYEHHBIH YYEOHUK YUYEHUK PACHUCHIBACTCS B JUYHOM
dbopmyIsipe, KOTOPBIN XpaHUTCS B OUOIHMOTEKE.

54.Ecimn y4eOHWK yTepsSH WM HWCIOPYCH, pOAUTENTH (3aKOHHBIC
NPEACTaBUTENN) BO3MEUIAIOT HAHECEHHbIM ymep0 B  COOTBETCTBHUM  C
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

5.5. i KOHTPOJIS 32 COXPAHHOCTBIO YYEOHHMKOB MPOBOJATCA PEHUIBI IO
KJIaccaM B COOTBETCTBUU C TUIAHOM pabOThI OMOIHOTEKH.

6. Opranu3anus 1eATeJbHOCTH OMOJIHOTEKH
6.1.bubmroreka 00pa30BATENBLHOTO YUPEKIACHUS 10 CBOEH CTPYKType
JIEUTCS Ha AOOHEMEHT, YUTAIbHBIN 3aJ1, OT/Ie]l YY€OHUKOB U OTJIE] METOIUYECKON
JUTEPATYPHI TIO MPEIMETaM.

6.2.bubnroreyHo-uHPOPMaIIUOHHOE OOCITY>)KHMBAaHUE OCYIIECTBIISIETCS Ha
OCHOBE OMOJIMOTEYHO-UH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUM C YUYEOHBIM U
BOCITUTATEIBHBIM IIJIAHAMU IIKOJIBI, POTPAMMaMHU, TPOCKTaMH U IJIAHOM PabOThI
IIKOJLHOM OMOJIMOTEKHU.

6.3. OOpa3oBaTelbHOE YUPEKICHUE CO3JAET YCJIOBUS JIsI COXPAHHOCTHU
000Opy1I0BaHUs U UMYIIECTBa OMOINOTEKH.

6.4. Pexum paboThl OUOIMOTEKH oOmpenensercss OubiamorexkapeM B
COOTBETCTBHHM C TMpaBWJIAMHU BHYTPEHHETO pacmopsjaka  00pa30BaTEIbHOTO
YUPEXKICHUSI.

6.5.bubnnorekapb 0053aH:

a) 00eCTIeYHTh MOJTH30BATEISIM BO3MOXKHOCTH pabOThl ¢ HH(DOPMAITMOHHBIMU
pecypcamMu OMOIMOTEKH;

0) naopMUPOBATH MOJIB30BATENEH O BUIAX MPEIOCTABISIEMbIX
ONOIMOTEKOM yCIyT;

B) 00€CIeUnTh HAYUYHYIO OPTaHU3aIuIo (POHIOB M KaTaJIOTOB;

r) popmMupoBaTh POHIIBI B COOTBETCTBHH C YTBEPKICHHBIMU (heepaibHbIMU
MIEPEYHSIMH YICOHBIX U3JaHUH, 00pa30BaTEILHBIMH MPOTPAMMAMH IITKOJIBI,
WHTEpEeCcaMu, MOTPEOHOCTAMH 1 3apOCaMH BCEX TIEPECUUCIICHHBIX BBIIIIE
KaTEropui Mojb30BaTEIICH;

J1) COBEPIIICHCTBOBATh MH(OPMAIIMOHHO-0MOIMorpaduieckoe u
OoubMoTeuHoe 00CITyKUBAaHUE T0JIb30BaTENEH;

€) obecneurBaTh COXPAaHHOCTh MCIOJIb30BAHMS HOCUTENEH HHPOPMALIMY, UX
CHCTEMAaTH3aIINIO, Pa3MEIICHUE U XpaHEHHE,

6.6.ITonp30BaTeIM OMOIMOTEKH UMEIOT TIPABO:

a) MoJy4yaTh MOJIHYIO HH(POpMAIHIO 0 cocTaBe OubIMOoTeuHOTO (hOHA,
UH(GOPMAIIMOHHBIX PeCypcax U MPeAoCTaBIsIeMbIX ONOINOTEKON yCIyrax;

0) MoIK30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKiM anmapaToM OMOINOTEKH;

B) MIOJIy4aTh KOHCYJIHTAIIMOHHYIO TTOMOIIH B TIOMCKE U BHIOOPE UCTOUYHUKOB
uHdopMaIuy;



T') IOJIy4aTh BO BPEMEHHOE MOJIh30BAaHUE HA AOOHEMEHTE U B YUTATLHOM
3ajie meyaTHbIC U3JaHus U IPYTHUe HCTOYHUKH UH()OPMAIINY;

11 ) IPOJIeBAaTh CPOK IMOJIb30BAHUS JOKYMEHTAMU;

e)nojiydaTh TeMaThdeckue, (hakTtorpaguyeckue, YTOUHSIOMME U OUOIUOT
paduyeckue cipaBku Ha OCHOBE (oHIa OMOJIMOTEKH;

) y4acTBOBaTh B MEPONPUSITHUSX, IPOBOTUMBIX OUOIHOTEKOM;

6.7. Ilonp3oBatenu OMOTUOTEKH OOS3aHBI:

a) coOI01aTh MpaBUa MOIb30BaHUS OMOIMOTEKON 00pa30BaTEIBHOTO
YApeKICHUS,

0) OEpeKHO OTHOCUTHCS K TIPOM3BEACHUSAM TIedaTH (HE BHIPHIBATH, HE
3aru0aTh CTPAHMII, HE JIENaTh B KHUTAX MOAYCPKUBAHUS, TIOMETKH ), HHBIM
JOKyMEHTaM Ha pa3IMYHbIX HOCUTEISIX, 000PYI0BaHNIO, MHBEHTAPIO;

B) MOJIJICPKUBATH MOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, PACTIONOKEHUS KapTOUYEK B KaTaJlorax U KapTOTEeKax;

T') IOJIb30BaThCS IIEHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B
ITOMEIICHUN OMOIMOTEKH;

1) yOeUTHCS MPU MOJTYYECHUU JOKYMEHTOB B OTCYTCTBUU J€(PEKTOB, a IPU
oOHapyxeHuu nmporHpopMupoBaTh 00 3TOM OMOIHOTEKapsi. OTBETCTBEHHOCTH 3a
oOHapy>KeHHbIE Ae(PEKTHI B CAABAEMbIX JOKYMEHTaX HECET MOCICTHUN
MI0JIb30BATEb;

€) pacIUChIBAaThCS B YUTATEIBCKOM (DOPMYJISIPE 3a KaXKIbIA MTOTYICHHBIH
JOKYMEHT (UCKJIIoueHue: oOyyaromuecs: 1—4 kimaccoB);

) BO3BpaIlaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHSTh JOKYMEHTBI OMOJMOTEKH B CIydae UX yTPAThl UM MIOPYH UM
PaBHOIICHHBIMH, JTNOO KOMIICHCHUPOBATH YIIIEPO;

1) MIOJTHOCTHIO PACCUUTATHCA C MIKOJIBHOM OMOIMOTEKON 10 UCTEUECHUN
Cpoka 00y4YeHus Ui padOThI B IIKOJIE.

6.8. Ilopsimok mosib30BaHusi OUOIMOTEKOM 00Pa30BATEIBHOTO YUPEIKICHUS:

a) 3aIUCh B MIKOJIBHYIO OMOTMOTEKY 00YUYaIOIIUXCSl TPOU3BOJIUTCS 110
CIMCOYHOMY COCTaBy KJlacca, MeJarOrM4ecKuX U MHbIX PaOOTHUKOB ILIKOJIbI - B
WHIVBHUIYAIIBHOM MOPSAKE, POAUTENEH (MHBIX 3aKOHHBIX MTPEICTABUTEIICH )
o0y4Jaromuxcst — Mo Nacrnopry;

0) mepeperucrpalus nojib3oBaTesiel OMOIMOTEKN MPOU3BOAUTCS €KETOTHO;

B) IOKYMEHTOM, TIOATBEPKAAFOIINM MIPABO MOJIb30BaHUS OMOIUOTEKOH,
SIBIISIETCS] YUTATEITBCKUI POPMYIISIp;

I') YUTATENbCKUN opMyIIsip GUKCUPYET AATY BbIAAUU MTOJIH30BATENIO
JOKyMEHTOB 13 (hoHAa OMOIMOTEKH U UX BO3BPAILIEHUS B OUOIHOTEKY.

6.9. ITopsaok 1OIB30BaHUS A00HEMEHTOM:

a) MOJB30BATENN UMEIOT MPABO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX M3JJaHUMN
He 0oJiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH TIOJIb30BAHUS JOKYMEHTAMM:

— y4eOHHKH, yueOHbIC TOCOOUSI — YUEOHBIN TOI;



— HAy4HO-TIONYJISIpHAs, TO3HAaBaTeIbHAs, XyA0KECTBEHHAs IUTepaTypa —
14 nnei;

— NEePUOJANYECKHEC U3aHNs, U3aHHUs MMOBBIIIEHHOTO Cpoca — 7 JIHEH;

B) IIOJIH30BATEIM MOTYT MPOJIJIUTh CPOK MOJIb30BaHUS TOKYMEHTAMH, €CITU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX IOJIH30BaTEIICH.

6.10. ITopsa0oK MOIBb30BaHUS YUTAIBHBIM 3aJI0M:
a) TOKYMEHTBI, IIpeIHa3HauYeHHbIE AJi1 paOOThl B YUTAJIHLHOM 3aJie, Ha JJIOM

HE BBIJIAIOTCS;
0) SHITUKIIONIENH, CTIPABOYHUKH, PEAKUE, IICHHBIC U UMECIOIIHNECS B
SMHCTBEHHOM 3K3EMILUTAPE JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIsl paOOTHI B

YUTAJILHOM 3aJI€;



